
RECf OS RETENTION SCHEDULE ~ STATE OF CONNECTICUT
IRC-50, Revised 12/95

~

Connecticut State Library

Retuml to Public Records Administrator PUBLIC RECORDS ADMINISTRATION
231 Capitol Ave., Hartford, CT 06106

Agency Address
Environmental Protection 79 Elm Street

Division or Unit
Pesticide Management - Bradford Robinson Hartford, CT 06106

This schedule is [~ origbml; ~tcv

If revised, enter previous relenlion sch

numberhere: # 90-1-1

~Record Series is.a group of similar or related records arranged under a single filing system or kept togetber as a unit because they relate to a
partio.dar subiect, result from the same activity, or have a particular form.

2Records with a permanent retention period cannot be stored at the Records Center. If you believe a record should be maintairted permanently
outside the office, it should be appraised for possible transfer Io the State Archives. In this case, leave blank, and Ihe Stale Archivist will review il.

Typed Name of RMLO Title

Wentworth Agency RMLO
Date

5/14/98

APPROVED RETENTION PERI(JD
iNuraber RECORD SERIESl TITLE Records Center or ARCHIVAL DESIGNATION

consecutweJy) Office approved off-site facility1 (to be filled ill by Stale Archimst)

Take home examination answer sheets from pesticide 6 years after

recertification workshops receipt

Pesticide licensing ledger books - records of 3 years or until’

license and application fees paid. audited, which-

ever is later

Pesticide registration ledzer books - records of 3 years or until

rezistration fees paid. audited~ whSeh-

ever is later

One time pesticide permits for non-certified 3 years from

av~licators to use restricted use ~esticides. date of issue



RECC DS RETENTION SCHEDULE
RC-50, Revised 12/95
Return to Public Records Administrator

IAgen~ nEnvironmental Protectio

DivislonorUnlt
dPesticide Management - Bradfor Robinson

STATE OF CONNECTICUT
Co.necticul State Library
PUBLIC RECORDS ADMINISTRATION
231 Capitol Ave., Hartford, CT 06106

Address 79 Elm Street

Hartford, CT 06106

(Number

,5,

10.

RECORD SEP3ES~ TITLE

Record of Golf Course fees paid under 22a-54a

Results of laboratory analysis of pesticides

purchased by DEP from retailers

Notices of Violation of pesticide laws by

Permits for aquatic application of pesticides

Permits for the aerial application of pesticides

Reports of inspection of retail pesticide market-

APPROVED RETENTION PERIOD

Records Center or
Office approved off-site ~cilityl

3 years or until
audited.

3 years after

analysis

permane~

5 yrs. from issue

~5 yrs. from issue

5 yrs after

inspection

~Record Series isa group of similar or related records arranged under a single filing system or kept together as a unit because Ibey relate to a
particular subiect, result from the same activity, or have a particular form.

2R~ords with a permanent retention period cannot be stored at the Records Center. If you believe a record should be maintained permanently
outside the office, it should be appraised for possible transfer to the State Archives. In this case, leave blank, and fl’,e State Archivist ".viii review it.

Retention S,:hedt.l,_ ~ 7 -- -

This schedule is [~ origilml; ~cvi

number here: ~

ARCI IlVAL DESIGNATION
(to be filled in by State Archit~sl)

Victoria N. Wentworth Aqency RMLO

][ApA~r°ued’(PnblicRec°rdsAdmbdstr’al°r)~lll~~

Date

5/14/98



REC¢ DS RETENTION SCHEDULE
RC-50, Revised 12/95
Return to Public Records Administrator                                                        231 Capitol Ave., Hartford, CT 06106

STATE OF CONNECTICUT
Conneclicut State Library
PUBLIC RECORDS ADMINISTRATION

Retention Sd~edule

This echedule is

Agency Address
Environmental Protection 79 Elm Street

Division or Unit
Pesticide Management - Bradford Robinson Hartford. CT 06106

INumber

11.

12.

RECORD SERIES’ TITLE

and registrants (manufacturers) on pesticide

registration status

Comolaints of pesticide misuse

Technical information for n~mticia~ re~istratlon

Pesticide operator licensin~ exam

and exam applications

APPROVED RETENTION PERldD
Records Center or

Office approved ofbsite ~cility2

5 yre from

issue

5 yrs

5 vrs after vary

,date

5 vrs after test

date

~Record Series is a group of similar or related records arranged under a single filing system or kept togethec as a unit because they relale to a
particular subject, result from the same activity, or have a pariicular form.

~Records with a permanent retention period cannot be stored at the Records Center. ff you believe a record should be maintained permanently
outside the office, it should be appraised lot possib!e transfer to the State Archives. In ibis case, leave blank, and t|:e State Archivist will review il.

!3.

14.

15.

number here: # 90-1-1

ARCI IIVAL DESIGNATION
(to be filled in by State Archimst)

~ro.v,~d (Age,wtl Records 1~lanagement Liai@n Officerl T~ed Name of RMLO

Wentworth I TitleAgency RMLO
Date

5/:_4/98



REC RDS RETENTION SCHEDULE STATE OF CONNECTICDT
RC-50, Revised 12/95

~

Connecticut State Library
PUBLIC RECORDS ADMINISTRATIONRelunl to Public Records Administrator

. 231 Capitol Ave., Hartford, CT 06106

Agency Address
79 Elm Street

Division or Unit
Pesticide Management - Bradford Robinson Hartford, CT 06106

This schedule is ~ original; ~:~ re~

numberhete: ~t. 90-I-i

Title

A~n c~y ~MT,O
Apl2[oved (Public Records Administralor)

IDate 5/14/98

Effective Date of.%:hedule

~ ro~ed (Agency Records l~4anager~tnt Liaisq~ Officer)

~Record Series is.a group of similar or related records arranged under a single filing system or kept together as a unit because they relate to a
particular sublect, result from the same activity, or have a particular form.

ZRecords with a permanent retention period cannot be stored at the Records Cen~er. If you believe a record should Be mainlained permanently
outside the office, it should be appraised for possible transfer to the State Archives. In this case, leave blank, and the State Archivist will review it.

APPROVED RETENTION PBRIC~D
(Number RECORD SERIES’ TITLE Records Center or ARCHIVAL DESIGNATION

onsecutively) Office approved off-site facility~ (to be filled in by Slate ArchioisD

16. Pesticide private applicator (farmer) exam answer 5 yrs after

sheets and applications for exams ~$~ @ate

17. Pesticide licensing exam answer sheets and 2 yrs after

applications for exams (al! categories) - test date

18. a.) Pesticide registration forms-lists registered
pesticides.

b.) Labels from registered pesticides submitted 5 yrs after
with forms. expiration

19. Restricted pesticide dealer licenses 2 yrs after

expiration



REC RDS RETENTION SCHEDULE ~ STATE OFCONNECTICUT
Connecticut State libraryRC-50, Revised 12/95

Return to Public g~cords Admtnistraler PUBLIC RECORDS ADMINISTRATION

, 231 Capitol Ave., Hartford, CT 06106

Agency Address
Environmenta! Protection 79 Elm Street

Division or Unit
Pesticide Management - Bradford Robinson Hartford, CT 06106

This schedule is [~ original; L~_~rcvi

nuraberhere: #. 90-1-1

~Record Series isa group of similar or related records arranged under a single filing system or kept togetber as a unit because they relate to a
particular subject, result from the same activity, or have a particular form.

2Records with a permanent retention period cannot be stored at the Records Center. If you believe a record should be maintained permanently
outside the office, it should be appraised for possible transfer to the State Archives. In this case, leave blank, and the ~tate Archivist ’.,,’ill review it,

~ ~a__~Lm~nr.oved (Agency Records nageme~t Liai n Officer) I TypedNameofRMLO                       Title

APPROVED RETENTION PERIdD
(Numbs- RECORD SER1ES~TITLE Records Center or ARCHIVAL DESIGNATION

Office approved off-site facilityz (to be filled in by State Archit~slt

20. Sales records of restricted use pesticides from

registered dealers

21. Special pesticide registration allowed under

federa! legislation

22. Hearing records - pesticide enforcement misuse

..

or other app~licator violations

23. Hearing records - pesticide cancellation,

re-classification, variances from regulations

24. Hearin~ records for pesticide regulation
archival

adontion



R~CORDS RETENTION SCHEDULE ,~ STATE OFCONNECTICUT
R~ 3, Revised 12/95

~

Connecticut State Library
Return to Public Records Administrator PUBLIC RECORDS ADMINISTRATION

231 Capitol Ave., Hartford, CT 06106

Agency Address
Environmental Protection 79 Elm Street

Pesticide Management - Bradford Robinson Hartford~ CT 06106

APPROVED RETENTION PERIO"D
RECORD SERIES’ TITLE Records Center or

Office approved off.site facility~

?5. Reports by Department of inspection of pesticide 5 years

applicators, manufacturers, or dealers

26. Minutes of meetings of Commissioner’s pesticide

advisory council archival,.

Aoplications for pesticide application business

re~istratiohs from expiration

28. Records of restricted pesticide as submitted by permanent

(farmers)

29. Private applicator (farmer) pesticide certificate 2 years after

Issued under 22a-54 lapsing

IRecord Series isa group of similar or related records arranged under a single filing system or kept together as a unit because Ihey relate to a
particular subject, result from the same activity, or have a particular form.

2Records with a permanent retention period cannot be stored at the Records Center. If you believe a record shoukl be maintained permanently
outside the office, it should be appraised for possible trarmfer [o the State Archives. In Ibis case, leave blank, and [he State Archivie~ will review it.

[/~-~-~f[, /~/.~XXd~I]~-~ Victoria N. Wentworth Agency RMLO

This schedule is

number here: # 90-i-i

ARCI’|IVAL DESIGNATION

5/z4/9~



I~’~ORDS RETENTION SCHEDULE
Revised 12/95

to Public Records Administralor

Agen~
Environmental Protection

Division ~r Unit
Pesticide Management - Bradford Robinson

32.

33.

34,

R~CORD SERIES~ TITLE

STATE OF CONNECTICUT
Connectic~n Slate Library
PUBLIC RECORDS ADMINISTRATION
231 Capitol Ave., Harlford, CT 06]06

79 Elm Street

Records of credits qualifying pesticide applicators

for recertification

Commercial supervisory pesticide certificate

cQp~es

Commercial operator pesticide certifieate copies

Records of pesticide use submitted by commercial

applicators

Copies of reeeiDts ziven to examinees for test

fees - given on request only - no audit value

Hartford, CT 06106

APPROVED RETENTION PERIOD
Records Center or

Office

unti± certzixcate

is renewed or 1 y:
after it expires

’~,f ~o~ r~newed

2 ~ears ester.

2 yrs after
lapsing

permanent

no retention

This schedtde is [~ origi,~ah [~r,

approved
ARCI tlVAL DI~SIGNA’I’ION
(to be filled itt by State Archit~sl)

Date
5/14/98



R ~-CORDS RETENTION SCHEDULE ,~ , STATE OF CONNECTICUT
[~, .A], Revised 12/95

~

Connecticut Stale Library
PUBLIC RECORDS ADMINISTRATIONReturn to Public Record~ Administralor
231 Capitol Ave., Hartford, CT 06106

Agency Address
Environmental Protection 79 Elm Street

Division or Unit
~ticide Management - Bradford Robinson Hartford, CT 06106

This schedule is ~ original;

numberhere: ~ 90-1-i

Dale

5/14/98
Effective Dal~ of .q<hcdu~

~Record Series is.a group of similar or related records arranged under a single filing system or kept Iogether as a unit because they relate to a
particular subiect, result from the same activity, or have a particular form.

2Records with a permanent relention period c~nnot be s~.ored at the Records Center. If you beBeve a record should be maimained pe~anen~ly
outside the office, it should be appraised for possible tra~fer to the Sta~e Archives. In Ibis case, leave blank, and Ihe Stale Archivist will review

~roved (Agen~ Record%Manag~t U~ison O~cer) T~ed Name of ~LO Title

Da~e

APPROVED RETENTION PERIOD
RECORD SERIES~ TITLE Records Center or ARCIIIVAL DESIGNATION

Office approved off-sile facility2 (to be filled in by Slate Arcttivi~lJ

Until certKZloate
$5. Attendance forms from continuing education courses is renewed or

1 yr after cert.
given by DEP or others to qualify applicators for ]spses if

reeertification

Pesticide business registration certificates . 2 yrs after laps~ ~g

37. Attendance rosters submitted by provider from 6 yrs

Letters from DEP to continuing education course 6 yrs

sponsor approving course and indicating number of



R~- "ORDS RETENTION SCHEDULE
RC-~O, Revised 12/95
Return to Public R~cords Administrator

IAgen~
Environmental Protection

STATE OF CONNECTICUT
Connecticut State Library
PUBLIC RECORDS ADMINISTRATION
231 Capitol Ave., Hartford, CT 06106

Address
79 Elm Street

Hartford, CT 06106

Rat eo t ion Sched u M #~.~,~_--_~/_

This schedute is ~ origin,~l; ~7~,

numberhere; #. 90-i-1

APPROVED RETENTION PERIC~D
RECORD SERIES~ TITLE Recorda Center or ARCt IIVAL DESIC,,NATION

Office approved off-aite fadlityx (to be fitled in by State ArchiAsH

39. Enforcement actions: Dept. orders, including permanent/archiv~ i

~onsent orders, referrals to the Attorney General,

State’s Attorney, or to the US EPA for violation

of pesticide laws

40. Pesticide dealer exam answer sheets (passing or 2 yrs after

failin~ grade) exam

41. Monthly DEP summaries by the Department of 5 yrs

~spect~ons conducted by Pesticide Program Staff

42. Pesticide certificate renewal application forms 1 yr after
certificate is

!renewed

I



RECk" DS RETENTION SCHEDULE
RC-~0, Revised 12/95
Rehtrn to Public Records Administrator

~nAgen~
Environm__enta__l Prote__ct~o~

P~t~cide Management - Bradford Robinson

STATE OF CONNECTICUT
Connecticu! State Library
PUBLIC RECORDS ADMINISTRATION
231 Capitol Ave., Hartford, CT 06106

Address
79 Elm Street

Hartford, CT 06106

This schedule is [---’] original; [~ revis*

If revised, enter previous retention sched,

number here: #    90-i-i

Page~of ~ pag

APPROVED P~ETENTION PERIOD
(Nurab~r RECORD SERIES~ TITLE ARCHIVAL DESIGNATION

canseculivdy) Office approved off-site facility~ (Io be filled in by Slate Archivist)

Notes made by DEP inspection staff in the field. Field notes

F~]d ~nspections are made in connection with shall be retained

safety problems, review of license activities, ,n~ as the forma!

citizen complaints, suspicion of environmental reports into whic]

law violations and other regulatory they are

responsibilities. incorporated are

retained.

~Re~:ord Series isa group of similar or related records arranged under a single filing system or kept together as a unit because they relate to a
particular subiect, result from the same activity, or have a particular form.

~Re~ords with a permanen’~ retention period cannot be stored at the Records Center. ]f you believe a record should be maintained permanently
outside the office, it should be appraised for possible transfer to the State Archives. In this case, leave blank, and the State Archivist will review it. GS 10

[/~jproved (Agency Recor_d~ Manageraent Lialson OJ~cer)Typed Name of P, MLO Title Date

[ f~-~A.)~Z%..~/].~..~Az~ Victoria N. Wentworth Agency RMLO 5/14/98



RECORDS RETENTION SCHEDULE
RC-50    ised 511999
(~um ~ ,z~ub/~ PdcordsAdministrator)

STATE OF CONNECTICUT
Connecdcut,~ "Library
PUBLIC IL .)RDS ADMINISTRATION
231 Capitol Ave., Hartford, CT 06106

Agency: Address:
Dept. of Environmental Protection 79 Elm St., Hartford, CT 06106
Division or Unit:
Waste Management - Pesticides

FOR OFFICE USE ONLY
~ IRetention Schedule # ~L~f"’

This schedule is: original; X revised.
If revised, enter previous retention schedule
number here: #_98-5-4 f~dd ¢n~/dl-~

Page 1 of __1__ pages

ITEM APPROVED RETENTION PERIOD
NUMBER
(i.e. $1-065) RECORD SERIES~ TITLE Records Center or ARCHIVAL DESIGNATION

Office approved off-site facility:
Reports of Adverse Effects - submitted by 1 year following date of

44). companies that make or market pesticides - receipt
reports from people who think a product has
affected them (generally not verified)
Arborist fee ledger sheets 3 years or until audited,

45). whichever is later
6 years after test date

46). exam applications - passing grade
Arborist examination answer sheets and 2 years after test date

47). exam applications - failing grade
Arborist Master examinations and keys 5 years after test date

48).
Arborist Recertification documents Until [icense is renewed

49).
Arborist, tree care operators original and 6 years after expiration

50). renewal licenses

t Record Series is a group of similar or related records arranged under a single filing system or kept together as a unit because they relate to a particular

subject, result from the same activity, or have a particular form.

~ Records with a permanent retention period cannot be stored at the Records Center. If you believe a record should be maintained permanently outside
the office, it should be appraised for possible transfer to the State Archives. In this case, leave blank, and the State Archivist will review it.

~lyped Name of RMLO~

.

Date: App~ved ~b~

Date:

I
Effective Date of Schedule:



REcoRDs    ENTION SCHEDULE                                     STATE :ONNECT~CUT                                                I~)P~    1    o~ 1

PUBLIC RECORDS ADMINISTRATION
NAME OF AGENCY

Department of Environmental Protect±on Pesticide, PCB, UST,and Marine Terminal Management Division

EC~EDUtE ~EVISED J             93-1-4 /4-
APPROVED RETENTION

i(8) DESCRIPTIVE TITLE OF RECORD (9) OFFICE J (10) RECORDS CENTER (11) LEGALREQUI~EMENTS

FIELD NOTES : Notes made 6y DEP staff in the field; Field notes shall be retain~ :d

notes are either handwritten or typed into a portable ~or as long as the formal

computer. Field inspections are made in connection reports into which they are

with safety problems, review of permit applicant or incorporated.

permittee operations, citizen complaints, suspicion of

environmental law violations, and other regulatory

responsibilities.

¢



PUBLIC RECORDS ADMINISTRATION

Department of Environmental Protection Pesticide, PCB, UST, and Marine Terminal Management Division

....
APPROVED RETENTION

DESCRIPTIVE TITtE OF RECORD OFFICE I I10) RECORDS CENTER
Underground Storage & Handling o~ Oil & Petroleum LiquidE
Notification Forms Permanent/Archive
Underground Storage & Handling of Oil & Petroleum Liquid~
inspection Reports & Variances Permanent!Archive
Underground Storage Tank Clean~Up Fund Applications Permanent/Archive

Leaking Underground Storage Tank Trust Fund
Inspection and Site Clean-up Files Permanent/Archive
Leaking Underground Storage Tank Trust Fund Cost Recover,
Documentation i0 Years

Leaking Underground Storage Tank Trust Fund Bid
Specification and Contract Awards Until Superseded

Leaking Underground S~orage Tank Trust Fund Site Clean-u~ 7 years after litigation
Financial Record~-Or~gin~]~ for ~n~ R~cov~rv has been comeleted
Underground Storage & Handling of Oil and Petroleum LiquJ ds Permanent/Archived
_~ulation Adoption Records                                  ._
Underground Storage &~ Handling of Oil and Petroleum LiquJ ds Permanent/Archive
Enforcement Action Records


